PHAN 1
TONG QUAN CHUNG VE HE THONG
I Gidi thiéu hé thong

Phin mém quén ly s liéu tuyén sinh - tbt nghlep viéc lam la phan mém du’dc
x4y dung dé hd trg viée théng ké, téng hop va bio céo sb lucmg tuyén sinh, tét

nghiép va giai quyét viéc 1am trén toan hé thdng giso duc nghé nghiép mét cach
nhanh chéng va hiu qua.

2. Cdc thao tdc co ban khi swt dung hé tho"ng
2.1. Cac nit thao tic chinh

Xudtexcel ImportExcel  Sira - Xéa  Xemchitiét.  Timkiém

° Thém méi: Tajo méi mét dbi tuong (trudng, nganh 'n.ghé, el

‘o Xéa: X6a mot dbi tuong (trudng, nganh nghé, ....).-
‘o Sira: Cap nh4t thong tin mot dbi tu'ong (trudng, nganh nghe )
e Tim klem Tim kidm d6i tuong (trudng, nganh nghe o)

. Tal 1én: T4i 1én cac bao céo tuyén sinh, t5t nghiép,...

o In' Xuét bao cdo tdt nghl@p, tuyen sinh... dang file excel.

2.2. Hwéng din dang nhip
‘e Buéc 1: M6 trinh duyét Chrome hoic Fzrefox

e Buéc 2: Truy cép vao dia chi: http://daotaccq.gdnn. gov.vn/ vi chon
biéu tuong “Truy cap Trang quan Iy sé ligu” tren trang chu cia Webiste:
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e Buéc3:Nhép Tén tai khodn va Mat Khiu.
“ Buéc 4: Nhin “Péing nhap” d& vio hé théng.

2.3. Quién ly hd so' c4 nhin

e Buwéc 1: Nhin vio “Cai Dit Hé Thong” chon “Ho So Ca Nhan” hodc
nhan vao miii tén bén goc phal man hinh chon “Hd So' C4 Nhin”. '

" Bwéc 2: Tai muc “Hd So C4 Nhian” ngu'cn dung co thé bd sung va chmh

stra cac théng tin ca nhin cla tai khoan
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2.3.1. Cdp hhdt théng tin chung.

o Blm’c 1: Cép nhét bd sung cac thong tin: CMND, Ho va tén, Thu Dién
“Ti, Quyén Hé Théng, Ngay sinh, Gi6i tinh, Dién thoai, Pia chi, Gidi thiéu,
Avatar.

e Budc 2: Nhin Luru thay ddi dé hoan tét cap nhat.

2.3.2. Péi mét khéu

e Budc 1: Tai man hinh H5 So C4 Nhan, chon tab “Péi mat khau”
e Buwdc 2: Nhap thong tin mat khiu:

— Nhép mét khiu cil.

— Nhip mét khiu mé6i

— Nhép lai mét khiu méi.

e Buéc 3: Chon “Lu“u thay d6i” dé hoan tat cép nhat.

2.3.3. Cdp nhdt do’n vi cong tdc
¢ Budc 1: Tai man hinh Hb So C4 Nhan, chon tab “Pon v1 cong tic:
e Buwéc 2: Chon Sé gido duc, Truong
e Buwéc 3: Chon “Luru thay d6i” dé hoan tét cép nhat.

C vacebuRt
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| . PHAN2
HUGNG DAN SU DUNG HE THONG DANH CHO CAC SO

1. Phén quyén
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2. Hudng din stk dung cdc chikc ndng hé thong

2.1. Bdo cdo tong Izop
Tai muc B4o cio tdng hop, S& xem ban téng hop sd lidu Tuyen sinh — Tét
nghlep cia céc truong truc thudge Sé.

2.1.1. Bdo cdo két qua Tuyen sinh
e Buéc 1: Nhin vio “Bdo cdo tong ho‘p”, chon “Bao cio Két Qua
Tuyen Sinh”
e Budc 2: Tai muc “Bdo cio Két Qua Tuyen Sinh”
— Tuy chinh thong tin & myuc Trwong, Quy, Thing va Nam.
— Sau d6 nhén “Tim” |
. -Blro‘c 3: H¢ théng hién thij két qua tim kiém theo muc da chon.
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2.1.2. Bdo cdo két qud Tét nghiép
- e Buéc 1: Nhin vio “Bdo cdo tong hop”, chon “Bdo cdo Két Qua Tét

Nghiép” = _ ' '
e Buéc 2: Tai muc “Béo cdo két qua Tét Nghiép”

— Tuy chinh thong tin & muc Trudng, Quy, Thang va Nim.

— Sau d6 nhén “Tim”
e Buéec 3: Hé thdng hién thi két qua tim kiém theo muc da chQn. '

76 '




. : Gésuchod ses prarb e i

< JEeg ek agsit -

2.2, Quan Ly Bdo Cio

. Tai muc Quan ly bao cdo, S& quan ly cac bao céo cia truong nop 1én, sau do
kiém tra ban tbng hop va gui béo cdo 1én cho Téng cuc GDNN.

221 Nop Bido Cdo Tuyén Sinh

e Buée 1: Kiém tra trang thai nop bdo céo tuyen smh cua cac Trudng /
Trung tam tryc thudc S&.
- Neu truong da ndp bao cao trang thal hlen thi:

— Néu trlrong chua nop béo cao trang thal hién th1

— S& sir dung chirc niing gul email --iﬁ‘, de nhic nhé cic Trudng/
| .Trung tdm ndp bdo cdo. Hé théng s& gui thu nhéc nhé dén Truong/Trung
tam v& viéc chua ndp bao cdo va yéu cau ndp bao céo dung han. .
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¢ Buéc 2: Chon “Tai bin xem truée” d tai ban bao cdo téng hop cia
céc trudng. '

—  Hé théng hién thj ctra sb thong béo chd xit ly dit liéu béo c4o. o
—  Chon “T4i xudng” d€ luu tip tin béo céo vé may tinh hodc chon “Péng”
~ déhiy bd. |

Rirej OIFLiGs 830 Cio

e Buéc 3: Chon “Nop bdo cio” d& giri bio cdo téng hop cia céc trudng
] 1én cho Tong cuc GDNN

o srain iy ousoh vy CA 4t
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— Hé théng hién thi cta sd yéu cdu xac nhan. Chon “Dong y” dé g
béo cdo 1én cho Tong cuc GDNN hoizc “Hily b6” dé bo thao tac. '

2.2.2. Nop Bdo Cdo Tét Nghigp

. " Buwée 1: Kidm tra trang théi ndp bdo cdo tdt nghiép cua céc
i | Truong/Trung tam truc thudc S&. ' '
Lo — Néu truong da nop bao cao trang thal h1en thi:

B ~ — Néu trudng chua ndp béo cdo trang thai hién thi:

— S& st dung chuc ning g email ‘dé nhic nhé céc Trudng /
Trung tAm ndp bao céo. HE théng s& guri thu nhéc nhé dén Truong / Trung
tam vé viéc chua ndp bao cao va yeu cau nop béo cao dung han -

5 E,@; shocin i nendy
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e Buéc 2: Chon
cac trudng.

Taide

— H¢ thdng hién thi cira s6 thong bio chd xit Iy dit liéu béo cdo. .
— Chon T4i xudng d€ luu tép tin bio cdo vé mdy tinh hodc Péng dé huy

e Budc 3: Chon “Ngp bao cio” dé gui 'b'éo céo tbng hop cua cdc tr&émg
1én cho TCGDNN ' ‘ '
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He thdng hién thi cira sb yéu cau x4c nhan. Chon Pong ¥ dé nop bao
céo 1én cho TCGDNN hogc Hiy bé dé bo thao tac.

Cai diit hé thong
2.3.1. Lodgi truong

e Budcl: Nhan vao “Cai Dat Hé Théng”, chon “Loai Tru’o‘ng”
e Buwéc 2: Tai muc “Loai Tru'(rng” S& chi co thé xem va tra cuu cac loai
trudng cé trén hé théng.

2.3.2. Hb so Sé
e Buée 1: Nhin vao “Cai Dit HE Théng”, chon “H_("i So Sé&
LBTB&XH” |
e Buwdc 2: Tali muc “Ho So S& LPTB&XH” S& co thé bo sung va chmh
sira c4c thong tin cda So.
- Buéc 3: Sau d6 nhén “Lu’u thay d6i” dé luu lai.
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2.3.3. Nganh Nghé

e Budc 1: Nhén vao “Cai Pit Hé Thong”, chon “Nganh nghé”
e Buéc 2: Tai muc “Nganh nghé” g1ao dién h1en th1 tAt ca cic nganh nghe
.0 trén h¢ thong

& Thém mdi nganh nghé

/

e Buéel: Chon chirc ning thém méi :
e Buwdc 2: Nhép céc thong tin clia nganh nghe
. — Nhép Ma, Tén, Tén tleng anh;, M6 ta.
— Chon Linh vwe, Trinh d(’i Nh6m nganh.
— Tich vao 6 “Kich hoat” néu muon su dung nganh nghé vira tao
— Tich vao 6 “Tlep tuc thém” néu muon thém llen tuc.
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% B& sung, chinh sita tén nganh, nghé tuyén sinh
° B1r0’c 1: Tai lu6i hién thi danh sach nganh nghe chon chirc néng cép nhat &

1 Unhwe{s
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o Cao déng

Thém mdi
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i Tiéng Anh:

£ Nhomaginhi¥

METE

L Tiiy chon thém
7 Kich hoat
{7 Tifp tud thém

Buée 3: Nhén “Luwu” dé hoan tit hogc “Déng” d& hily bo thém méi.
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e Buéc 2: Chinh sira cac thong tin cua nganh nghé:
— Nhéap M4, Tén, Tén tiéng anh, M6 ta.
Chon Linh vy, Trinh d§, Nhom nganh.
Tich vao 6 “Kich hoat™. néu mudn sir dung nganh nghé nay hoac bo tich
néu khong st dung.
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Ty chon thém:

i&p fue thém

o Bu’o‘c 3: Nhan “Laru” dé hoan tat hoac “Dong” de hay bé.
% Xoa nganh nghe

e Buwdec 1: Tai lugi hién thi danh sach nganh nghé, chgn chirc ne“mg x0a

1 Xa&cnhinxda

Ban <& chi¢ mutn x4a ddng ndy?

¢ Bwdec 2: Chon “X6a” dé x6a nganh nghé hodc “Péng” dé huy bd.

*¥% L y: S6 chi cd thé cdp nhdt va xéa cdc nganh nghé do chinh Sé tgo.
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2.3.4. Linh Vuc

Burée 1: Nhén vao “Cai Pit Hé Thong”, chon “Linh Vu‘c”-
Bwéce 2: Ta1 muc “Lmh Vuce” S& chi co the xem va tra ciru cac 1inh vuc

¢6 trén hé théng.

§ Gehmvyt

R

2.3.5..Nhom Nganh

Buée 1: Nhén vio “Cai Diat H¢ Théng”, chon “Nhém Nganh?.
Buwée 2: Tai muc “Nhém Nganh” S& ch1 co the xem va tra ciru cac -

nhom nganh co tren hé théng. -

2.3.6. Danbh sdch tai khodn

Buée 1: Nhan vao “Cal Pit He Thong” chon “Danh Sach Tai

Khoan”.

Buwéc 2: Tai muc “Danh Sach Tai Khoan” S& c6 thd xem va tra ciru cic

tai khoan cua trudng truc thudc Sé.
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2.3.7. Danh sdch tricong . " .
‘o Buwéc 1: Nhan vao “Cai Diat Hé Thong”, chon “Trudng”
e . Bwée 2: Tai myc “Trwdng” S& c6 thé xem va tra clu cic trudng truc
thudc S6. o : T o
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PHAN 3

" HUOGNG DAN SU DUNG HE THONG DANH CHO CAC
TRUONG/TRUNG TAM |

1. Phdn quyén - | R _ |




2. Hubng dén sir dung cdc chizc ning hé thong
2.1. Nhip sé liéu bdo cdo
2.11. Nhdp Két Qua Tuyén Sinh

. e Buwée 1: Nhin vao “Nhap s6 liéu bdo cao”, chon “Nhiap Két Qua
Tuyen Sinh”
e Budc2: Tai muc “Nhap Ket Qua Tuyén Smh”
~ Chon “File miu” dé tai miu t€p nhdp liéu béo céo.

& NHAP KET QUA TUYEN SINH

— Pién day du cac thong tin cia don vi bao céo: Pon.vi, Dia chi, Dién
“thoai tru(mg, Website, Dién thoai b phan tuyen sinh, Email b phan tuyen s1nh
— Cép nhat nam béo cdo va thoi diém béo céo.

Vi gukspdeak
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— Phan dit liéu bdo cdo:

o Cot B: M3 nganh nghé.

o Cot C: Tén nganh nghé. :

o Cot D Tong s0 ké hoach tuyen sinh ciia ndm bao cao :

o COtE: Tong s6 ke hoach tuyen sinh hé Cao ding cua nim béo céo.
o Cot F: Téng sb ké hoach. tuyen smh hé Trung cap cua nam bao
céo. .

0.Cot G: Téng so ké hoach tuyen sinh hé So cap va dao tao nghe

khic cia ndm bao cao.

o CotH: Tong So két qua tuyen sinh céc trinh do

o CotlL Tong sd ket qua tuyen sinh N céc trinh d9.

o Cot J: Téng sb két qua tuyen sinh’ Dan tdc thiéu sb/it ngum cac

~ trinh d9.

Cot K: Tong sb tuyen sinh hé Cao déng.

Cot L: Tuyén méi hé Cao dang

Cot M: Lién thong hé Cao dang

Cot N: Tong sO nit hé Cao dang

Cot O: Tong so dén toc thidu sd/it ngu'ol hé Cao dang

Cot P: Tong s6 tuyen sinh hé Trung cap.

Cot Q: Téng sb tuyén méi he trung cap tir hoc sinh t6t nghlep
THCS.

Cot R: Tdng sb tuyén moi hé trung cip tir hoc sinh tbt nghiép
THPT.

Cot S: Tong so nit hé Trung cap

Cot T: Tong sb dén toc thiéu so/1t nguoi he Trung clp.

Cot U: Tong tuyen smh So cap va dao tao nghé khac.

Cot V: Tong sO tuyen sinh so cip.

Co6t W: Tdng s6 tuyén sinh tir cac chuong trmh dao tao nghé khéc.
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— Chon “File = Save”

dé luu lai tép bao céo.

Buée 3: Tai muc “Nhip Két Qua Tuyén Sinh”

— Chon “Mé file” dé tai tép tir may tinh 1én hé théng.

— Sau d6 nhan

“T4ai lén”.
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& NHAP KET QUA TUYEN SINH

2.1.2. Nhdp Két Qua Tét Nghiép

e Buécl: Nhan vao “Nhép sb lleu bio ¢40”, chon “Nhap Ket Qua Tét
Nghiép”
e Budéec 2: Tai muc “Nhap Két Qua Tot Nghlep” 4
— Chon “File miu” dé tai miu tép nhap liéu bao cao.

Dién diy du cac thong tin cua don vi bdo céo: Tén don vi, Dia chi,
Pién thoai, Website, Pién thoai Phong Pao tao, Email Phong Dao tao.
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— Phin dit liéu bdo cdo:
Cot B: Ma nganh nghé.
Cot C: Tén nganh nghe
Cdt D: Téng s6 ngudi tot nghlep
Cot E: Tng sb sinh vién hé Cao dfmg nhép hoc dau khoa.
Cot F: Téng sb sinh vién hé Cao ding du didu kién thi, xét t5t nghiép.
Cot G: Téng s6 sinh vién hé Cao ding tét nghicp.
Cot H: Ty 18 sinh vién hé Cao ding t5t nghiép dat loai kha, giéi.
CotI: Téng 58 sinh vién hé Trung cip nhip hoc diu khoa. »
Cot J: Tong sb sinh vién hé Trung cAp di didu kién thi, xét tbt nghiép.

0O 0O 0O 0O 0O 0 0 0 O
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o Cot K: Tong sb sinh vién hé Trung cAp t6t nghiép.

o Cot L: Ty 1é sinh vién hé Trung cAp tot nghiép dat loai kha, gidi.

o Cot M: Téng sb sinh vién hé So cdp va dao tao nghé khic nhép hoc
déu khoa.

o Cot N: Téng sb sinh vién hé So‘ cap va dao tao nghe khac da diédu kién
thi, xét t6t nghlep

o Cot O: Téng sb sinh vién hé Se cip va dao tao nghe khac t6t nghiép.

o Cot P: Ty 1€ ngudi hoc he Cao diing co viéc lam ngay sau khi tot
nghlep ' -

o Cot Q: Ty 18 ngudi hoc hé Trung cap c6 viéc lam ngay sau khi tt

- nghiép.

o' Cot R: Ty 1€ ngudi hoc hé So cip va dao tao nghé khac co Vlec lam
ngay sau khi tét nghiép.

o Cot S: Murc luong trung binh cta ngu'orl hoc hé Cao dang

o CotT: Mite luong trung binh ctia ngudi hoc hé Trung cap
o Cot U: Mirc luong trung binh ctta ngu’orl hoc hé So cap

Dién fhoai Phong Do {30 .....
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Chon “File > Save” dé luu lai tép bao cao.
Buwéc 3: Tai muc “Nhap Két Qua Tét Nghiép”
~ Chon “Mé file” dé tai tep tir may tinh 1&€n hé thong

93




< [l b ke QuaTat

2.2. Xem két qua Tuyén sinh — Tét nghiép
2.2.1. Xem két

e Buwéc 1: Nhin vao “Xem két qua Tuyén sinh — T8t nghiép”, chon “Xem

Két Qua

qua tuyén sinh |

Tuyén Sinh”
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e Buwéc 2: Tai myc “Xem Két Qué Tuyén Sinh”
— Tuy chinh thong tin & muc “Quy” va “Nim”.
— Sau d6 nh4n “Tim”
o Bu'O'c 3: Hé théng hién thi két qua tim klem theo muc da chon. .

ey qud novir siay

Tin ngask, aghiE

2 2.2. Xem két qua 1ot ngluep

- Bwée 1: Nhan vao “Xem két qua Tuyen smh Tot nghlep” chon
“Xem Két Qua Tt Nghigp”
e Buéc2: Tai muc “Xem Két Qua Tt Nghiép”
— Ty chinh thong tin & muc “Thang” va “Nim”.
— Sau do nhan “Tim”

. Bu’u’c 3: Hé théng hién thi két qua t1m kiém theo muyc aa chon.

i & xfrzgm 00 GRS, SE

Tros & cac ding m-\ewu gl
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3. Caidat hé théng
31 Hd S0’Tru'0'ng

e Buwée 1: Nhén vio “Cai Dit Hé Thong” chon “Ho So Trtro‘ng”

e Buwéc 2: Tai muc “Hb So Trwong” nguol ding co thé bd sung va chmh
stra cac thong tin ciia don vi trudng.

e Buwéc 3: Sau d6 nhan “Luwu thay dbi” dé uu 1a1

-Nganh Nghé ' . : -
- Buwée 1: Nhén vio “Cai Pit Hé Théng”, chon"‘Ngz‘inh ngli("%”
‘e Bwéce2: Tai muc “Nganh nghe” giao dién hlen thi tit ca cac nganh nghé
co tren he thong

i Sudhwiined

ad“ﬁ
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' 3.2.1. Thém méi nganh nghé

e Budc 1: Chon chitc ning thém méi ==
e Buwéc 2: Nhip cic thong tin cla nganh nghe:

- Nhap Mai, Tén, Tén tleng anh, Mo ta.
-Chon Linh vy, Trinh do Nhom nganh.
— Tich vao 6 “Kich hoat” néu muon su dung nganh nghe vira tao.
— Tichvao 6 “Tlep tuc them” néu mudn thém lién tuc.
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e Buéc3: Nhin “Luu” dé hoan tit hojc “Péng” dé hiy bo thém méi.

3.2.2. B6 sung, chinh sira tén nganh, nghé tuyén sinh
e Budc 1: Tai ludi hién thi danh sich nganh nghé, chon chuc nang cp nhat
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e Buwdrc 2: Chinh sira cic thong tin clia nganh nghé:
— Nhap M4, Tén, Tén tiéng anh, M5 ta.
— Chon Linh vwe, Trinh dd, Nhom nganh.
— Tich vao 6 “Kich hoat” néu muén st dung nganh nghé nay ho&c bo tich
neu khong su dung
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e Bu6c 3: Nhn “Luru” dé hoan tit hodc “Péng” dé hiy bo.

3.2.3. X6a nganh nghé
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e Buéc 1: Tai lu6i hién thi danh sich nganh nghé, chgh chiic nang x0a

{ Xéac nhan xdéa

Rar b chic mudn x6a dong nby?

) Blr(’)’c 2: Chon “X6a” dé x6a ngénh nghé hoc “D(’)ng” dé hity bé.
Lu'u y: Truwong chi co thé cap nhat va xda cdc nganh nghe do chinh truwong tgo,

3.3.° Llnh Vue

e Budc 1: Nhin vio “Cai Dit He Théng”, chon “Linh Vu’c”
e Bugec 2: Tai myc “Linh Vue” Truong chi c6 thé Xem va tra clru cac linh
vuc co tren hé théng. '

VAR . %

34. Nhom Nganh nghe

e Buéc 1: Nhin vao “Cai Dat He Thong” chon “Nhém Nganh nghé”
" Buwéce 2: Tai muc “Nhém Nganh, nghé” Truong chi co the Xem va tra
ciru cic nhom nganh co trén hé théng.
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